WE Build Assistant Director
Job Description

The Opportunity: Urban Ministry has served the West End community through ministries of compassion and wholeness for over forty years. WE Build is a home renovation program. Urban Ministry buys and remodels vacant homes in West End and provides an interest-free path to homeownership for young adults in the community. 

The WE Build assistant director will work with the WE Build director on each of our projects and will oversee all Urban Ministry volunteer work teams. Our ideal candidate will have significant construction training and experience, believe in the mission of Urban Ministry, work well with people of diverse backgrounds, and have experience overseeing volunteers in construction projects. 

The WE Build assistant director will ensure that all WE Build volunteer work is the following: 
· Meaningful—The work must make a noticeable impact in the community. This impact must be effectively communicated to volunteers.
· Efficient—Set up happens before volunteers arrive. Volunteers should never stand around waiting. 
· Relational—All volunteers should meet people who live in the neighborhood who will benefit from their service.

Job Requirements
· Minimum of 2 years working in construction, with management experience preferred
· Commitment to the overall mission and vision of Urban Ministry
· Experience mentoring or training young people preferred

Job Expectations
· Oversee all Urban Ministry volunteers on WE Build work sites
· Supervise, train, and ensure the safety of volunteer work teams
· Oversee volunteer groups working with the Joe Rush summer program
· Regularly communicate with the WE Build director about job site progress and any other WE Build issues
· Assist WE Build director in coordinating with local businesses and sub-contractors to perform tasks beyond the capacity of Urban Ministry’s team and volunteers
·  Offer feedback to WE Build apprentices paying special attention to helping them grow into potential candidates to be hired in construction related fields
· Work with other directors to execute Urban Ministry’s mission
· Attend monthly staff meetings


Salary Range: 

Depending on the candidate the WE Build assistant director could be a part-time or full-time position.

Part-time: $15—$20 per hour depending on experience. 
Full-time: $30,000-$35,000 based on experience with health insurance and benefits included.

Interested candidates should email a resume and cover letter to our Office Manager Jessica at jessica@urban-ministry.org. 
